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Introduction: 

Hi! Today I am going to talk about the inDesign basics. 

Here are just the little basics of inDesign that will help 

you to get ideas of how to make your class’ page in the 

yearbook. Hope you enjoy this presentation. 

 

 

 

 

 

 

 

 

 

 

 

Only teachers could use it as a guideline to InDesign 

No distribution is allowed by other people 

©2011 Completely copyright by Cho Yin 
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Starting the inDesign 

Start> 

 

All Programs> 

 

Adobe Design Standard  

CS4> 

 

Adobe inDesign CS4 
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Start editing pages. 

 

Click on Create New 

(Document)  

 

 

 

 

Change the number 

of pages and sizes 

if necessary. 

 

 

 

 

 

 

 

The document has been finally set up! 
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Indesign Toolbar: Left hand corner 

 

{here is some basic tools you need to know to use 

inDesign} 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Gradient Tool: use this to make gradients for the page 

Rotation Tool: Rotate pictures and textboxes 

Pen Tool: use it when you are making curls 

Text Tool – It’s text boxes 

Pencil Tool: Draw! 

Line Tool: Draw lines. 

Shape Tool: Draw shapes. 

Selection tool—Simple dragging 

Direct Selection tool – you don’t need to know. 

Now you are starting to know how to use inDesign! Now lets 

practice some basic skills. 

 

1. Insert Picture 

2. Insert text and make columns 
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How to insert a picture to inDesign 

File>Place>Choose the file>Open 

 

 

Click once more to the screen if 

you cannot see the image 

appearing. 

 

 

How to add text and put it into columns. 

Text tool> 

Make text> 

Right click> 

Text frame 

options> 

Number of 

Columns=2 

OUTPUT [next page] 
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Output when adding in columns. 

 

 

 

 

 

 

 

 

Decorations for indesign 

 

Here you will learn about: 

Compound paths 

Curling pages using pen tool 

Shear pictures 

Adding text to a curved line 

Cool headlines 

Transformed Shadow 

Transparency 


